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f February 


MEMORANDUM FORs 


Assistant Director fgr Personnel 
Otsnerai Counsel 

©f S©©«rity 

Aiadlter ■ 4n*4?hieif 
SefflptoeUlw 

JUsgiattea Qtttm 
-Chief, Medical Staff 

Chief, Project AtMMatratiira Planning Stiff 
i&tg Ifenage^nent Staff 


SUBJECT j Utilisation ©f CataS.©f ©f Courses* Of fie® ©f Trni nAng* 

Yeigwthsr with Baei® Training Safes©! Scahadul© .and luteUil* 
??»*«<?© Training Sehadtffia Ceuple® ef schedule* attached! 


IU A ®aial®g of all training courses available t© personnel ©f the 
Deputy DiruKgtmr t Adn&nisftraticffi) organisation ha» been prepared by the 
Office of Training and disserainated to designated realpifltft* in aa&h Offiah 
w Staff,, Tha catalog seta forth the efejasstives and content of TO?®©e# 
given by tar arranged through tha Of flea of Training,. 

&> Each sours© listing preplans tha following infcrtteciom Course 
Aitt©? brief statement of course e&Jetsfciveas prere^ulaltaa in terws ®f 
security ©learause and prior training ©r aQuiwalent aaparltutsag ifedtations 
on enrol, litentf duration? lo$atlong anct 9 with the uotigapti ©e> of seas ®leri©a£ 
f.ourses* a description of the aoursa content and the Mithoda of inetruatlon 
©Mployed, 


3o This ©atalog of eounse® haa been prepared to aeaiat ill super- 
vlaere in planning fas' the daroleepaent of their personnel through training 
and to serra aa an adjunct to individual ©areer demslcppent pfenning within 
tn« Deputy Director (Ad^MatrstifCws! «rga«8**tlon„ It 1# suggested that 
«**h supervisor and individual iwrt.w; this ©aMU* and the atfeshad training 
schedules, not only for information an to than epp.srtun.itle© awaljlatife mat 
t© assist in tha famnilation of esanaar ffiervigs* plana, 

ho Accordingly, sufficient ©©pies of this mtiBorandun and it® attach., 
nsnta ars being forwaKted to enaur-a the widest possible dUoamnatlon witnSa 
yow activity,. Sufficient copies »»• doing ssad*t .svail&hjle to you te 
tee distribution to the Branch or ita equivalent,;, with the rsquaist that 

dissemination be gi wn beyond that point through the individual tte ^.mhm > 

"fh» catalog itself smy be consulted by ©onta&ting the ap^odrlata TfwfeJbif 
IdaiMm Officer feasted brl<aws 
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PAPS 
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Management Staff 
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Deputy Director { AdainirErat ioe ) 
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